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SCHEDULE OF ADMINISTRATIVE FEES 

As of May 2016 

1. Application Fee - $55.00 Non Refundable/Payable to Joe Kboudi R. E.

2. NSF FEE - $35.00 per check in addition to late charges per lease.

3. Lock Outs - $50.00 per occurrence for management to open office doors.

4. Lost or Replaced Passcards - $35.00 each.

5. Copies of Lease Agreements - Lost or additional copies $25.00 each.

6. Transfer of Lease or Lease Assignments - $750.00

7300 Blanco Rd., Suite 706 Creekside Garden Offices 
San Antonio, Texas 78216 

210/344-1002 • FAX 210/342-3405 • joe@kboudi.com • kboudi.com 



APPLICATION FOR COMMERCIAL LEASE 

Application is hereby made for lease of the following described premises: 

Location:-------------------------------

Use: __________________ Move In Date: ________ _

PERSONAL INFORMATION 

Applicant's name: (Last) (middle) (first). _____ _ 

Soc. Sec# Birth Date: Driver's License ______ _ 

Residence Phone:. _________ Cell Phone#:. _____________ _ 
Residence Address:. _______________ _ 
Email Address: 

-----------------�

Applicant's name: (Last)__________ (middle). _____ (first) _____ _ 

Soc. Sec# ___________ Birth Date: _____ Driver's License ______ _ 

Telephone:. _________ Cell: _____________ _ 

Residence Address:. ____________ _ Email Address: 
------------

How long? Name of present Landlord/Mortg. Co.---------------
Monthly Rent /Mortgage: Tel. No. Landlord/Mortg. Co .. ________ _ 
Previous Residence Locations: 

1. _____________________ _

2. _____________________ _

BUSINESS/EMPLOYMENT HISTORY 

Business Name: ---------------- TIN# ____________ _

Business address:. __________________ How Long? ________ _ 
At a monthly rental of Number of years in Business: Bus. Tel.

-------�

Name of present Landlord/Mortg. Co.-------------------

Monthly Rent/Mortgage Tel. No. Landlord/Mortg. Co. ______ _ 

Gross Monthly Business Income-------- Net Monthly Income/Salary _______ _ 
Reason for moving _____________________________ _
Present "Other'' Business Locations (if any):

1. ______________ _

Present "Other" Business Landlords (if any) 

1.·------------���

2.��-------------

Previous Business landlords (if any) 

1 .. ��---�------�-� 

2--------�------

2. 

Tel. 

Tel. 

Tel. 

Tel. 

_J 



CREDIT & LOAN REFERENCES 

First Bank reference: ----------­

Balance tn Bank:-------------

Second Bank reference: _________ _ 

Balance in Bank:-------------

Business re ferences: 

1 .. _______________ _ 

2 .. �---------------

3. _______________ _

Personal references: 

1.,�---------------

2. _______________ _

Acct# __________ _ 

Tel: ___________ _ 

Acct# __________ _ 

Tel: 
------------

Tel:------------­

Tel:-----------­

Tel:-------------

Tel: -------------

Te I: 
------------

NON REFUNDABLE APPLICATION FEE $55.00 PER APPLICANT 

IN.Je certify that to the best of my/our knowledge all statements are true and complete. 1/we further authorize 
_____________ to obtain credit reports, character reports, verification of rental history 

and employment history as necessary to verify all informatlon put forth in the above referenced application. 

Signed 
Applicant 1 

Signed Dated 
---------

Applicant2 

Joe Kboudi Real Estate, Inc.

Dated 
---------

---------

Initial
Here

Initial
Here---------



PERSONAL FINANCIAL STATEMENT CONFIDENTIAL 

IMPORTANT:  DIRECTIONS TO APPLICANT 

To:   __________________________________ Read directions before completing Financial Statement. 
Please check appropriate box 

Address:   _____________________________   Individual credit—If relying on your own income and assets and not the
     ___________________________________ income and assets of a spouse or another person as a basis for  
     ___________________________________ extension or repayment or credit, complete the Financial Statement below 

only as itapplies to you, individually.  Do not provide any information  
Personal Financial Statement as of __________________ about a spouse or other person.  Sign the Financial Statement. 

(DATE)  Joint Credit If applying for joint credit or for individual credit relying 
APPLICANT’S NAME(S):   ________________  on income or assets of a spouse or another person 
     ___________________________________ for extension and repayment of credit requested,  

 Individual relying complete the Financial Statement below.  Include
HOME ADDRESS   ______________________ upon income or information about income, assets and liabilities of the 
     ___________________________________ assets of spouse spouse or other person.  Both Applicant and Spouse 
     ___________________________________ or other person. or Co-Applicant sign this statement. 
HOME PHONE   ________________________ Please do not leave any questions unanswered.  Use “no” or “none” where 

necessary. 

Assets 
In Even 
Dollars Liabilities and Net Worth 

In Even 
Dollars 

Cash on hand and in Banks—See Schedule A $ Notes Payable:  This Bank—See Schedule A $ 
U.S. Government Securities—See Schedule B Notes Payable:  Other Institutions—See 
Listed Securities—See Schedule B    Schedule A 
Unlisted Securities—See Schedule B Notes Payable—Relatives 
Other Equity Interests—See Schedule B Notes Payable—Others 
Accounts and Notes Receivable Accounts and Bills Due 
Real Estate Owned—See Schedule C Unpaid Taxes 
Mortgages and Land Contracts Receivable— Real Estate Mortgages Payable—See 
   See Schedule D    Schedule C or D 
Cash Value Life Insurance—See Schedule E Land Contracts Payable—See Schedule C or D 
Other Assets:  Itemize Life Insurance Loans—See Schedule E 

Other Liabilities:  Itemize 

TOTAL LIABILITIES $ 
NET WORTH $ 

TOTAL ASSETS $ TOTAL LIABILITIES AND NET WORTH $ 

Sources of Income 
In Even 
Dollars General Information 

Salary $ Employer 
Bonus and Commissions Position or Profession No. Years 
Dividends Employer’s Address 
Real Estate Income Phone No. 
*Other Income:  Itemize Partner, officer or owner in any other venture?     No    Yes 

If so, explain: 
TOTAL $ 
*Alimony, child support or separate maintenance payments need not
be disclosed unless relied upon as a basis for extension of credit.  If Are any assets pledged?    No    Yes  Detail in Schedule A 
disclosed, payments received under  court order  written
agreement  oral understanding. Income taxes settled through (Date) 



Contingent Liabilities 
In Even 
Dollars General Information (continued) 

As endorser, co-maker or guarantor $ Are you a defendant in any suits or legal action?    No    Yes 
On leases If so, explain: 
Legal claims Have you ever taken bankruptcy?    No    Yes 
Provision for federal income taxes If so, explain: 
Other special debt, e.g., recourse or repurchase liability Do you have a will?      No    Yes  With whom? 

Do you have a trust?    No    Yes  With whom? 
TOTAL $ Number of dependents ______  Ages _______________ 

Schedule A:  Banks, Brokers, Savings & Loan Association, Finance Companies or Credit Unions.  List here 
the names of all the institutions at which you maintain a deposit account and/or where you have obtained loans. 

Name of 
Institution 

Name on 
Account 

Balance on 
Deposit High Credit 

Amount 
Owing 

Monthly 
Payment 

Secured by 
What Assets 

TOTAL TOTAL 

Schedule B:  U.S. Governments, Stocks (Listed & Unlisted), Bonds (Gov’t & Comm.), and Partnership 
Interests (General & Ltd.) 
Number of Indicate: Pledged 

Shares, 
Face Value 
(Bonds), or 

% of 
Ownership 

1. Agency or name of company issuing security or name
of partnership

2. Type of investment or equity classification
3. Number of shares, bonds or % of ownership held
4. Basis of valuation*

In Name of *Market
Value

Yes 
()

No 
()

TOTAL 
*If unlisted security or partnership interest, provide current financial statements to support basis for valuation.

Schedule C:  Real Estate Owned (and related debt, if applicable)
Description of Title in Date Cost + Present Mortgage or Land Contract Payable 

Property or Address Name Of Acq. Improvements Mkt. Value Bal. Owing Mo. Payt. Holder 

TOTAL 



Schedule D:  Real Estate:  Mortgages & Land Contracts Receivable (and related debt, if applicable) 
Description of Title in Date Balance Monthly Mortgage or Land Contract Payable 

Property or Address Name Of Acq. Receivable Payment Bal. Owing Mo. Payt. Holder 

TOTAL 

Schedule E:  Life Insurance Carried 
Name of Company Face Amount Cash Surrender Value Loans Beneficiary 

TOTAL 

I/we have carefully read and submitted the foregoing information provided on all three pages of this 
statement to the Bank named above.  The information is presented as a true and accurate statement of 
my/our financial condition on the date indicated.  This statement is provided for the purpose of obtaining 
and maintaining credit with said Bank.  I/we agree that if any material change(s) occur(s) in my/our 
financial condition that I/we will immediately notify said Bank of said change(s) and unless said Bank is so 
notified it may continue to rely upon this financial statement and the representations made herein as a 
true and accurate statement of my/our financial condition. 

I/we authorize the Bank to make whatever credit inquiries it deems necessary in connection with this 
financial statement.  I/we authorize and instruct any person or consumer reporting agency to furnish to 
the Bank any information that it may have or obtain in response to such credit inquiries. 

I/we also hereby certify that no payment requirements listed herein are delinquent or in default 
except as follows; if “NONE” so state. 

I/we fully understand that it is a federal crime punishable by fine or imprisonment or both to 
knowingly make any false statements concerning any of the above facts, pursuant to 18 U.S.C. 
Section 1014. 

Applicant’s Date Social Date of 
Signature  _______________________________                        Signed  ________  Security No.  ________  Birth  _______  

Spouse’s or 
Co-Applicant’s Date Social Date of 
Signature  _______________________________                        Signed  ________  Security No.  ________  Birth  _______  

Initial 
Here

Initial 
Here

_______  

_______  
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Approved by the Texas Real Estate Commission for Voluntary Use 
Texas law requires all real estate licensees to give the following infonnation about 

brokerage services to prospective buyers, tenants, sellers and landfords. 

10-10-11

Information About Brokerage Services 

B 
efore working with a real estate broker, you 
should know that the duties of a broker 
depend on whom the broker represents. If 
you are a prospective seller or landlord 

(owner) or a prospective buyer or tenant (buyer), you 
should know that the broker who lists the property for 
sale or lease is the mvner's agent. A broker who acts 
as a subagent represents the owner in cooperation 
with the listing broker. A broker who acts as a buyer's 
agent represents the buyer. A broker may act as an 
intermediary between the parties if the parties consent 
in writing. A broker can assist you in locating a 
property, preparing a contract or lease, or obtaining 
financing without representing you. A broker is 
obligated by law to treat you honestly. 

IF THE BROKER REPRESENTS THE OWNER: 
The broker becomes the owner's agent by entering 
into an agreement with the owner, usually through a 
written - listing agreement, or by agreeing to act as a 
subagent by accepting an offer of subagency from the 
listing broker. A subagent may work in a different real 
estate office. A listing broker or subagent can assist 
the buyer but does not represent the buyer and 
must place the interests of the owner first The buyer 
should not tell the owner's agent anything the buyer 
would not want the owner to know because an 
owner's agent must disclose to the owner any material 
information known to the agent. 

IF THE BROKER REPRESENTS THE BUYER: 
The broker becomes the buyer's agent by entering 
into an agreement to represent the buyer, usually 
through a written buyer representation agreement. A 
buyer's agent can assist the owner but does not 
represent the owner and must place the interests of 
the buyer first. The owner should not tell a buyer's 
agent anything the owner would not want the buyer to 
know because a buyer's agent must disclose to the 
buyer any material information known to the agent. 

IF THE BROKER ACTS AS AN INTERMEDIARY: 
A broker may act as an intermediary between the 
parties if the broker compiles with The Texas Real 
Estate License Act. The broker must obtain the written 
consent of each party to the transaction to act as an 

intermediary. The written consent must state who will 
pay the broker and, in conspicuous bold or underlined 
print, set forth the broker's obligations as an 
intermediary. The broker is required to treat each 
party honestly and fairly and to comply• with The 
Texas Real Estate License Act. A broker who acts as 
an intermediary in a transaction: 

(1) shall treat all parties honestly;

(2) may not disclose that the owner will accept a
price less than the asking price unless authorized in 
writing to do so by the owner; 

(3) may not disclose that the buyer will pay a
price greater than the price submitted in a written offer 
unless authorized in writing to do so by the buyer; and 

(4) may not disclose any confidential information
or any information that a party specifically instructs the 
broker in writing not to disclose unless authorized in 
writing to disclose the information or required to do so 
by The Texas Real Estate License Act or a court order 
or if the information materially relates to the condition 
of the property. 

With the parties' consent, a broker acting as an 
intermediary between 'the parties may appoint a 
person who is licensed under The Texas Real Estate 
License Act and associated with the broker to 
communicate with and carry out instructions of one 
party and another person who is licensed under that 
Act and associated with the broker to communicate 
wlth and carry out instructions of the other party. 

If you choose to have a broker represent :you, you 
should enter into a written agreement with the broker 
that clearly establishes, the broker's obligations and 
your obligations. The agreement should state how and 
by whom the broker will be paid. You have the right to 
choose the type of representation, if any, you wish to 
receive. Your payment of a fee to a broker :does not 
necessarily establish that the broker represents you. If 
you have any questions regarding the duties and 
responsibilities of the broker, you should resolve those 
questions before proceeding. 

Real estate licensee asks that you acknowledge receipt of this rnformation about brokerage services for the licensee's records. 

Buyer, Self er, Landlord or Tenant Date 

Texas Real Estala Brokers and Safespersons are licensed and regulated by the-Texas Real Estate Commission [TREC). If you have a question or complaint 
regarding a real estate licensee, you should contact TREC at P.O. Box 12188, Austin, Texas 78711-2188 • 512-936-3000 {ht1p:/Jwww.trec.texas.gov) 

(TAR-2501) 10-10-11 TREC No. OP-K 
Joe M. Kboudi, REALTOR 7300 Blanco Rd Ste 706 San Antonio, TX 78216 
Phone:(210)344-1002 Fax: Joe Kboudi 

Produced with ZipForrn®byiiplogix 18070 Fifteen M�e Road, Fraser, Mlchigan 48026 WV\W.zjplogix.com 
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